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BARNES HOME GUARD ASSOCIATION 


76a Richmond Park Road East Sheen SW14 8LA
Email: info@bhga.org.uk
Web: www.bhga.org.uk
PRIVATE BOOKING REQUEST FORM
	1. Name of person requesting booking
	

	2. Membership Number (if appropriate)
	

	3. Contact telephone number
	

	4. Contact email address
	

	5. Date of requested event
	

	6. Overall attendance numbers - covering all attendees, including guests, band / entertainment, caterers, etc
	

	7. Reason for requested event - eg child birthday, adult birthday, anniversary, school end of term, etc
	

	8. If a child birthday, please state age of child
	

	9. If a school event, please state average age of children
	

	10. Re 8 or 9. Number of Children attending the event
	

	11. Re 8 or 9. Number of Adults attending the event
	

	12. Start and finish time for requested event
	

	13. Set up time (if required)
	

	14. Will a bar be required?   
	

	15. Is it a private (paid by hirer) bar or cash (paid by guests) bar?
	

	16. Is use of our kitchen requested?
	

	17. If yes, will you be self catering or using an external Caterer?
	

	18. Is planned entertainment indoors or outdoors or both?
	

	19. Any special requests as regards drinks to be available
	

	20. Anything else requested
	


Additional Notes:
1. The relevant hire fee is payable at the time of booking and is non-refundable in the event of later cancellation.  Consideration by the Club will, however, be given to change the date of the booking. 

2. The Club has a swimming pool built on its grounds and will be open from early morning to evening - exclusivity of people in the Club grounds cannot, therefore, be guaranteed.  
3. Parking on the grass is not permitted.
4. Being licenced premises, no drink is to be brought into the premises, unless by special arrangement with the Club.
5. The hirer is responsible for all persons attending the event, clearing up at the end of the event and the cost of repair if any damage is caused.
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